
When completing a change in status enrollment you will need to upload supporting documentation.  To 
complete the change in status enrollment you will need to login to www.myfbmc.com using the email address 
and password that you registered the account with. 

 

Once logged in, you will select change in status enrollment. 

 

Then from the drop-down box, you will select the qualifying change and enter the date this change took place.  
This date cannot be a future date.   

If adding dependents, you will need to click on the Dependent / Beneficiary information tab and add them as a 
dependent. 

 



 

Once you have added the dependents, you will need to click on the Document Upload tab and then select if 
this is an event or a dependent.  If the change is due to an event, you will click event and then select from the 
options listed that best describes the documents you are uploading.  The document must be saved as a PDF, 
JPEG, TIFF, PNG, JPG.  The file name cannot contain any special characters only letters and numbers.   Click on 
the Browse button to select and then click the upload button.   

 

 

Under Documents, you will see the document that you just uploaded.  Once this is complete you can then click 
on the Select Benefits Tab and begin making the necessary changes to your benefits.   

 

Please be sure to go all the way to the end of the enrollment and check out, you will then click the “I agree button” then 
enter the first 4 of your SS# and then click confirm and submit, you should receive a confirmation number once 
submitted.  Your enrollment will then be pending until your enrollment and documentation can be verified by the 
Employee Benefits Department.  


